Create new purchase order

This action requires the "create purchase orders" permission.

A new purchase order can be created with the "create new" form, located above the purchase

orders table, found under "purchases" or here.

: — [
ReFERENCENO.  sTATUS paRTNER ToraLamount  TOALAMOUNT ppoucypare  PURCHASEEMAIL oy cq onnep createoaty OB couuens Acrions
DELIVERED -..- - €0.00 €0.00 1 x 6/14/2025 a1l -0 @ & B 8
-
LI €0.00 €0.00 1 v 6/13/2025 a1 -0 * & B 8
—
———
DELIVERED -e - €181 @ 1 x 6/13/2025 a1 -0 @ & 8 8
L
DELIVERED €0.00 €0.00 1 x 6/13/2025 a1 a0 @ & B 8
€4,500.00 €4,500.00 1 4 6/13/2025 al -0 @ & 8 8
S
R
DELIVERED - _— €50.00 $50.00 1 x 6/13/2025 Qi »0 * & & 8
oeLvERED - .00 00 1 x 6/13/2025 @t 0 z » 88
When creating a new purchase order, at least the partner (supplier) and currency code
need to be selected, initially.
< Add new purchase order n s

Order information

ARTNER o san
MLEKARNA CELEIA, d.0.0., 519281302 - -
curmency cope «  cumnencymate
EUR, Euro <100
REFERENCE No. €0 a1
saLes oRoER
@ B I § U & H H2 H3 H4 HS £ = = E & | D Cc a2 ae
pRINT TEXT
TRANSIT INFORMATION
Contact information
conTACT pERSON CONTACT EMAIL
Jure Jager jure jager@dewesoft.com
proNE mosiLE Fax NUMBER

Order items
pRODUCT AMOUNT DIsCOUNT QuaniTy
~ 00000 0,00 1,00

Show obsolete

TRACKING ~ WANTED EXPECTED ACTUAL UNDELIVERED
PRODUCT PARTNER SKU DESCRIPTION \UMBER ~ SHIPMENTDATE  SHIPMENTDATE  Con' 'RHeD SHiPMENTDATE  AMOUNT - DISCOUNT - QUANTITY  ounmry roraL &
DELIVERY DATE
1 KML0000010.000: JOGURT- Empty Empty 7/7/2025 71712025 Empty Empty 05000 [ 100 €50.00
NAVADNI-LONCEK &' 50000
Totals: 100 0 €000

After save, create another


https://placeholder.erp/orders-purchase-signers/create

Iltems that will be purchased with this order can be added under "Order items" section.

Product: Select the product that will be purchased with this order
Amount: Enter how much of selected product will be purchased
Quantity: Enter the quantity of the product to purchase.

Click "Add new" to add the new item to purchase order.

Repeat if needed.

e wNH

Once all order items are added, the purchase order can be saved.
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